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Step 1. 31 HATAT & pay manager & SIS AMTE T NSS! § UNGasS d S0+
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Step 2. 3 FHATAT B AT IUST BN | FUH TS Hraferg o1 fAer=am, dedrd,
wraterg @1 T B # SIS o7 T A d, -0 Sie ause &Y |
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Step3- Click on Employee Utility then Employee Detail &<+ o= =i alfuerr fewrd
s :

o Incomplete detail of Employee.
o Completed details of Employee.
o Frozen Employee.

Incomplete detail of Employee # @#aR! @ @\ @& M Edit ®® Click &R @&¥dan @)
Rerfa, femem /oo & am, BR=) § s /a9al &1 am AeEa Tw
et /B8RS & ar Ael afg fivest g o wmr g fraer divas g oS @i,
UEE UF @ BH G/ WL Wl Ud (A wE (TR Ase! BIe) JHER MR OB AUST
F |

Completed details of Employee % 5/ T#aidl & |==1 ause ar <1 18 & S9@
M wef¥fe B | g e Freeze @1 e+ R gan 8| 9ol &) o= aaw! gd@
W PR TP B D dlG Uh—Ud HHAR] AT 91 HHANRG] & ga1 UH a1y Freeze @1
o gl & afe fedd wifie @ e aue! fore § T e @ O 99 wifife @
TTENT 319 New Employee add option ® Gy Gile dad & |
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