
G O V E R N M E N T OF RAJA STH A N  
FIN A N C E D E P A R TM E N T  

(RU LES D IV IS IO N)

M EM O R A N D U M

No. F .1 (3)FD (R ules)/2017 Jaipur, dated : | F | |  f ®  f §

S ub ject:- C hange/dele tion  o f surnam e o f fem ale  G overnm ent 
E m ployee - Rule 8A  o f the R ajasthan S erv ice  Rules.

The procedure fo r change o f nam e o f G overnm ent em p loyees has been 
laid dow n vide F inance D epartm ent M em o No. F .1 (12)FD (E R )/67  dated 
10.04.1967. The m atte r regard ing s im plifica tion o f the p rocedure  fo r change o f 
su rnam e o f fem a le  G overnm en t em ployee on accoun t o f m arital s ta tus has been 
exam ined and it has been decided to adopt the  fo llow ing  procedure fo r 
add ition /change /de le tion  o f su rnam e o f a fem a le  G overnm ent em p loyee

I. A dd ition /C hange  in su rnam e only, on accoun t o f m arriage /re -m arriage  o f a 
fem a le  governm en t em ployee:

The fo llow ing  requ irem ents m ay be m et fo r th is purpose:-
(i) If the Government employee desires a change she should give a 

formal intimation to her appointing authority of her marriage and 
request for a change in her surname.

(ii) Particulars of the husband may be given for making necessary 
entries in the Service Book.

II. De letion o f su rnam e or reversion to m aiden nam e on d ivorce /separa tion  or 
death  o f the  husband o f fem a le  G overnm ent em ployee.

C hange m ay be perm itted if a fem a le  G overnm en t em ployee gives:
(i) An intimation to the appointing authority regarding change in 

marital status; and
(ii) A formal request for reversation to her maiden name.

There is no prescribed .form for items I & II above. Permission for 
change/deletion of surname of female Government employee shall be granted by 
the appointing authority.

By ord er o f the G overnor,

S ecretary  to  the G overnm ent 
Finance (B udget)
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Copy forwarded to -
1. Secretary to H.E. Governor.
2. Principal Secretary to Hon'ble Chief Minister.
3. All Special Assistants / Private Secretaries to Ministers / State Ministers.
4. All Additional Chief Secretaries/ Principal Secretaries/Secretaries/Special 

Secretaries to the Government.
5. D.S. to Chief Secretary.
6. Accountant General Rajasthan, Jaipur (200 copies).
7. All Heads of the Departments.
8. Director, Treasuries & Accounts, Rajasthan, Jaipur with 100 spare copies for 

sending to all Sub-Treasury Officers.
9. Director, Pension & Pensioners' Welfare Department, Rajasthan, Jaipur.
10. Deputy Director (Statistics), Chief Ministers' Office.
11. All Treasury Officers,
12. All Sections of the Secretariat.
13. Administrative Reforms (Gr.7) with 7 copies.
14. Vidhi Rachana Sanghthan, for Hindi translation.
15; Additional Director, Finance Department (Computer Cell).

Copy also to the -
1. Secretary, Rajasthan Legislative Assembly, Jaipur with 20 extra copies for 

Subordinate Legislative Committees.
2. Registrar General, Rajasthan High Court, Jodhpur / Jaipur.
3. Secretary, Rajasthan Public Service Commission, Ajmer.
4. Secretary, Lokayukta Sachivalaya, Rajasthan, Jaipur.

(M ahendra S ingh tsnuKar) 
Jo int S ecretary  - 1, FD (Rules)
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